Pyramid Lake Paiute Tribe

Pyramid Lake Indian Reservation
REQUEST FOR PROPOSAL FOR PROSECUTORIAL SERVICES

The Pyramid Lake Indian Reservation is soliciting Requests for Proposal from interested parties to represent the Pyramid Lake Paiute Tribe by providing prosecutorial services for misdemeanor violations of the Pyramid Lake Tribal Law and Order Code.  The pay is set out as $437.50 per session plus mileage, which includes all work that relates to prosecutorial services, up to 4 sessions per month and including any appeals hearings. 
A. INTRODUCTION

The Pyramid Lake Indian Reservation has implemented a contractual agreement for misdemeanor prosecution services.  To illustrate the potential workload, in 2011 there were 124 Adult Criminal cases, 30 Juvenile cases, 26 Fishing & Hunting and Traffic cases and 94 Civil cases. In 2012, there were 610 Adult Criminal cases, 29 Juvenile cases, 295 Fishing & Hunting and Traffic cases and 129 Civil cases and in 2013 there were 422 Adult Criminal cases, 5 Juvenile cases, 263 Fishing & Hunting and Traffic cases and 90 Civil cases.
B. SCOPE OF WORK

1. Represent the Pyramid Lake Paiute Tribe in the prosecution of criminal {includes juvenile} and civil violations (Lake Rules and Regulations) of the Pyramid Lake Tribal Law & Order Code.

2. Responsible for all aspects of prosecution including: investigation, arraignments, pretrial hearings and motions, bench and/or jury trials, sentencing, review hearings and appeals, in a timely manner.
3. Prepares cases for prosecution including contacting the Police Department, witnesses, victims and defense attorneys.

4. Provides legal research, training and assistance to the Police Department in all criminal matters, including statutory interpretation, enforcement issues, and case decisions.

5. Prepares monthly reports indicating cases filed, cases declined, completed cases, and status of appealed cases and submit to the Court Administrator by the first Friday of each month.
6. Provide advice and representation in criminal forfeiture hearings, search warrant review and similar matters.
7. Provide occasional training for law enforcement officers and advise the department regarding substantial statutory or case law changes.

8. Tribal Court is held every weekly for adult criminal matters and the one day each month for juvenile delinquency issues.
9. Attend mandatory training under grant requirements regarding Victim Services Program, Tribal Court and/or Tribal Police Department {payment for attendance will be as set out in grants}.

C. MINIMUM QUALIFICATIONS

The proposed prosecutor must meet the following minimum qualifications:

· Must be twenty-one (21) years of age or older.
· High School Diploma.

· Three (3) years experience in judicial, probation, law enforcement work or any combination of these fields.

· Working knowledge of the Laws and Ordinances of the Pyramid Lake Paiute Tribe, and applicable State, County and Federal laws.

· Must provide documentation of a favorable background investigation; or
· No Felony convictions {printout of criminal history or member in good standing with the Bar Association}.
D. EVALUATION PROCESS

Step 1: Written proposals will be reviewed for compliance with the requirements listed in Section E.  Those that comply will go to Step 2.

Step 2: Written proposals will be reviewed and evaluated by the Evaluation Committee. The Evaluation Committee will be comprised of the Court Administrator, Victim Services Program Coordinator, Police Chief, Human Resources Department, Tribal Administrator and a member of the Law & Order Committee.

Step 3: The individual whose written proposal received the highest score will be interviewed by the Tribal Council, and in cases of a tie those individuals who are tied will be invited for an interview.

Step 4: The Tribe will conduct reference checks for the finalist.  The Court Administrator will notify the winning individual as determined by the Evaluation Committee and schedule an interview with the Tribal Council. 
Step 5: Contract will be executed by the selected individual, Court Administrator and Tribal Chairman.  The contract will be for a three (3) year period.
E. EVALUATION

For selection of the finalist, the written proposals will be scored using the following scoring system:

25% experience, that includes length of time practicing in courts, or practice criminal law experience and other matters relating to relevant experience

25% reputation and qualifications of the specific individuals to be assigned to act as the court prosecutor
25% the effectiveness of the individual to perform as a prosecutor, based upon references relating to work in criminal courts of limited jurisdiction

25% the individual’s experience and effectiveness in providing thorough and timely legal briefs and training to police officers to improve case quality
F. STATEMENT OF QUALIFICATION REQUIREMENTS

Description of individual’s practice and services the individual is capable of providing, including an explanation of how these services will best meet the Tribes needs;

A list of references regarding reputation and qualifications of the individual;

Disclosure of any pending litigation or judgments rendered against the individual in any matter relating to professional activities of the individual, including any pending complaints with any bar association {Tribal/State}.
G. INSTRUCTIONS

All proposals must be in a sealed envelope and clearly marked “Sealed Proposal-Prosecution Services.” Proposals will be accepted and are open until filled.  The request for proposal should be a complete and stand-alone package.  Six copies of the proposal must be presented. 
All proposals are to be delivered to:

Pyramid Lake Tribal Court
C/O: Anthony Asetamy, Court Administrator

221 Nixon Hwy 447
P.O. Box 257

Nixon, NV 89424
P: (775) 574-1094 Ext. 11


           Posted: 05/28/14


