
 

 

COLORADO RIVER INDIAN TRIBES 

Human Resources 
26600 Mohave Road 

Parker, Arizona   85344 

Telephone (928) 669-1320 * Fax (928) 669-5263 

 

 

 

    VACANCY ANNOUNCEMENT 
 
 
February 04, 2016        #09-16 
 
Department:      Judicial Department 

Position:            Associate Judge Non-Exempt    

Reports To:       Chief Judge        

Salary:               D.O.E.  

Closing Date:    Open Until Filled 

 

 

Job Summary:  

 

The Associate Judge is responsible for fairly and impartially hearing and deciding judicial cases 

and matters within the jurisdiction of the Colorado River Indian Tribes Tribal Court pursuant to 

the CRIT Tribal Laws, Codes, Rules and regulations as assigned by Chief Judge 

 

Duties & Functions: 

 
1. Handles, presides over and adjudicates all criminal, civil, juvenile, traffic and fish & 

game cases and litigation as assigned by the Chief Judge. 

2. Hears Cases, makes evidentiary rulings, reviews pleadings and issues final orders, 

judgments, and decision. Conducts legal research and issues memoranda of decision 

within the timelines established by tribal law. 

3. Prepares, issues and/or submits reports, letters, memorandum, and similar types of 

correspondence and communications with the Chief Judge, court personnel, litigants, 

parties to cases, attorneys, legal counsel, and CRIT tribal administration personnel. 

4. Issues orders, judgments, decrees, minute entries, summons, subpoenas, warrants of 

search and arrest and all other lawful orders of the court. 

5. Performs legal, judicial and administrative duties associated with and furtherance of the 

performance of the duties stated in paragraph one above. 

6. Provides administrative direction to court staff in connection with and furtherance of the 

performance of the duties stated in paragraph one above. 

7. Attends training, staff meetings and meetings with the CRIT tribal government 

representatives, State, County and Federal County government representatives, and the 

CRIT general public as directed and/or authorized by the Chief Judge. 



 

 

8. Performs other duties that may be assigned by the Chief Judge. 

9. Creates, adopts, develops and implements appropriate policies, procedures and court 

forms as directed and/or authorized by the Chief Judge. 

10. At the direction and with the assistance of the Chief Judge, may assist the Chief Judge 

with the following: (a) interviewing, hiring, and training court employees; (b) planning, 

assigning, and directing work of court employees; (c) appraising performance; rewarding 

and disciplining employees and (d) addressing complaints and resolving problems.  

11. The duties and responsibilities listed above are intended only as illustrations of the 

various types of work that may be performed. The omission of the specific statements of 

duties does not exclude them from the position if the work is similar, related or a logical 

assignment to the position. The job description is subject to change by the employer as 

the needs of the employer and requirements of the job change. 

12. Follow established Tribal policies and those outlined in the Colorado River Indian Tribes 

Employee Handbook.   

 

Required Skills and Abilities: 

 

1. Ability to read and analyze, interpret and apply in written form the CRIT Tribal laws (e.g. 

codes, statutes, rules, regulations, case law and other legal and professional documents, 

journals, periodicals, reports, business correspondence, and manuals). 

2. Skills in use of office computers, word processing and office computer software, office 

machine usage, office copier and other similar office equipment to the extent that the 

Applicant’s use of such technical skills satisfies and meets the PRIMARY DUTIES AND 

RESPONSIBILITITES listed above. 

3. Ability to solve legal matters, issues, problems and questions and deal with a variety of 

concrete legal cases.  Ability to effectively communicate, present information and 

respond to legal issues, matters and questions in connection with and furtherance of the 

performance of the duties and responsibilities. 

 

Qualifications: 
To perform this job successfully, an individual must meet the following minimum qualifications: 
 

1. Must be twenty-five (25) years of age or older. 

2. Must possess substantial legal education or experience to perform the duties and 

responsibilities listed above. 

3. Must possess knowledge of CRIT Trial laws, court rules and procedures, and applicable 

federal statues such as the Indian Civil Rights Act (ICRA), Indian Child Welfare Act 

(ICWA) and Violence Against Women Act (VAWA). 

4. Must have the ability to understand and apply appropriate the laws and rules of the CRIT 

Tribe with impartiality; ability to communicate effectively both verbally and in writing; 

ability to establish effective working relationship with employees, attorneys and 

advocates, parties to cases and the general public. 

5. Must be competent to perform all the duties of the position; be of good moral character; 

be emotionally stable and mature; be committed to equal justice under the law; be in 

good health; be patient and courteous; and be capable of deliberation and decisiveness. 

6. Must not have been convicted of a felony, or of a misdemeanor or other criminal offense 

involving dishonesty or moral turpitude with the last five years, in any Federal, Tribal or 

State Court. 

 

 



 

 

Education & Experience Requirements: 

 

1. Must possess substantial legal education or experience, as determined by the CRIT Tribal 

Council that enables the applicant to perform the PRIMARY DUTIES AND 

RESPONSIBILITIES listed above. 

2. High School Diploma. 

3. Must possess a current valid driver’s license. 

 

Physical Requirement: 

 

1. Physically able to perform duties assigned. 

2. Occasionally work extended shifts as assigned, some weekends. 

 

 

 

 

 

 

For Employment Application visit:     http://critonline.com 
 
Submit completed application to:        CRIT Human Resource Department 
              26600 Mohave Road 
              Parker, Arizona  85344 
 

         APPL Y:  
COLORADO  RIV ER  PREFERENCE:  

Under the Tit l e  VII  of  the C iv il  R ights  Ac t  Sec t ions  701( b)  a nd 703(i)  expl ic i t ly  exempts  
from c overa ge the preferent ial  employment of  India n - by-India n Tribes .  Therefore,  

C .R . I .T.  ack nowl edges  a nd extends preferential  trea tment to  enrol l ed C.R. I .T.  members  
who qual i fy  towa rd al l  empl oyment  opportunities  otherwis e;  C .R .I .T .  does  not  

disc riminate  aga inst  empl oyees  or  a ppl ica nts  bas ed on rac e,  c olor ,  s ex,  rel ig ion or  
nat ional  orig in.  

 
C .R.I .T.  O ffers  

Health  a nd L ife  Ins ura nc e,  Paid Holidays ,  Sic k  a nd A nnual  L eave a nd Pension Pla n.  Pre -
empl oyment  drug  sc reening is  required.  

       

  

http://critonline.com/

