
The Three Affiliated Tribes 

Job Description 

Staff Attorney 

EQUAL EMPLOYMENT OPPORTUNITY EMPLOYER 

REPORTS TO: TAT Legal Dept. 
Supervising Attorney 
DEPARTMENT: Legal Department 
SALARY: Negotiable, DOE/DOQ 
CLASSIFICATION: Exempt 

POSITION SUMMARY: 

FLSA STATUS: FT Regular 

LOCATION: New Town, ND 
OPENING DATE: 
 CLOSING DATE:  

ESSENTIAL DUTIES AND RESPONSIBILITIES: 

Under direct supervision of the Supervising Attorney of the Three Affiliated Tribes-MHA 
Nation (or "Tribe'J Legal Department. The Staff Attorney assists and represents the 
Tribe and Tribal Programs and Entities on a broad range of issues. 

SUPERVISORY RESPONSIBILITIES: 
• Reports to the Supervising Attorney of the TAT Legal Dept. May be delegated some

supervisory responsibilities and authority when the Supervising Attorney is not in the
Office.

KNOWLEDGE, SKILLS, AND ABILITIES: 

• The Staff Attorney shall provide legal advice & counsel to the Three Affiliated Tribes,
the Tribal Business Council and all Tribal Programs, entities and sub-divisions of the
Tribes, including but not limited to representation before Tribal, Federal & State
Courts and Administrative agencies.

• Review, drafting, and negotiation of contracts, including PL 93-638 Contracts with
Governmental Agencies and other outside Agencies.

• Review and file claims on behalf of the Tribes; drafting and review of Tribal
Resolutions, Ordinances, Statutes, and Policies & Procedures.

• Legal research, drafting of Opinions and Memorandums regarding Legal issues
relevant to the Tribes and its programs and entities.

• Attendance at Tribal Council Meetings and Sub-Committee Meetings as directed.
• Prepare and review all necessary documents for Real Estate, Land Transactions

and Business Contracts.
• Provide Legal Assistance to the following specific Committees, Programs, and

Entities: Judicial Committee, Human Resources Committee and Department,
Elbowoods Memorial Health Facility, Tex Fox Justice Center and Child Welfare.
Provide Legal advice and guidance to other Programs and Departments and
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